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1. OBIIHUE MOJOXEHUSA

1.1. Hacrosmee mnosoxkeHne ompenenser Ha3HaueHHe, Lead, 3aJaud, (QyHKIUH, Ipasa,
OTBETCTBEHHOCTh M OCHOBBI JIEATENLHOCTH OTZHENa OyXTadTepckoro ydera, OTYETHOCTH H
koHTposist CKUTY (punmuan) ®T'BOY BO «MI'YTY umenu K.I. PasymoBckoro (ITepserii
Ka3auuid YHUBEPCHUTET)» (najee duiman).

1.2, Orzmen Oyxranrepckoro yuera, OTYETHOCTH H KOHTPOJISL  SIBJIA€TCSL  CTPYKTYPHBIM
noJipasjie/iecHueM Guinaia u o IdHHACTCS HEOCPEICTBEHHO TUPEKTOPY.

1.3. Orgen GyxranTepckoro ydyera, OTYETHOCTH M KOHTPOJISL BO3IJIABIISET TIABHBIMN Oyxranrep,
Ha3HAYaeMbIi Ha JOJUKHOCTH Npuka3oM pekrtopa ®I'BOY BO «MI'VTY um. K.I'. PazymoBckoro
(TIKY)». _

1.4, Otaen OyXraiarepckoro ydyera, OTYETHOCTH M KOHTPOJISI peajiu3yeT Ha ypoBHe (uimalia
(yHKUMK yrpaBienus: pOpMHUPOBAHHE TIOTHON M JTOCTOBEPHOI HMH(POPMAIUH O XO3HCTBEHHBIX
Iporeccax W  pesyibTaTaX JAEATEIbHOCTH (UIMana, HEeOOXOAUMOM JUls  ONEepaTHBHOIO
PYKOBOJICTBA U YIIPABIICHHS.

1.5. CrpykTypy W mTartsl oTielia yTBEpXKAAeT TUPEKTOP MCXOIA W3 KOHKPETHBIX YCJIOBHH H
OCOOCHHOCTEH JIeATeIbHOCTH (YHIIHAIA O MPEICTABICHUIO TIIABHOTO Oyxranrepa.

1.6. B cBoeii ieaTe1bHOCTH OT/1E] pyKOBOACTBYETCS:

- IPaXKIaHCKUM IIPaBOM;

- aJIMMHUCTPAaTUBHBIM IIPABOM;

- ()MHAHCOBBIM M HAJIOTOBBIM 3aKOHOATEIHCTBOM Pd;

- KoHcTUTyHeR Poccuiickoit ®eneparuu;

- 3aKoHOJIaTeNILCTBOM Poccuiickoii deneparum;

- HOpPMATUBHO-IIPABOBBIMHU aKTaMH;

- Yerasom ®I'BOY BO «MI'YTV um. K.I'. Pasymosckoro (ITKY)»;

- Honoxenuem CKUTY (puuan) ®I'BOY BO «MI'YTY umenu K.I'. PasymoBckoro (ITepBbrii
Ka3a4lil YHUBEPCUTET)Y;

- mpukasamu U pemeHusMd OI'BOY BO «MI'VTY umenn K.I'. Pasymosckoro (Ilepssiit
Ka3a4yuil YHUBEPCUTET)».

1.7. JleATeNbHOCTL OT/iENA OCYIIECTBISETCS HA OCHOBE TEKYIIETO0 H IIePCIEKTHBHOIO
IUIAHUPOBAHMS, COYCTAHHS €UHOHAYaIMs B PELICHUU BOIPOCOB CIYKEOHOW JEATENbHOCTUH U
KOJIJISTHANIBHOCTH IPH  MX OOCYKIEHMH, TNEPCOHAIBHONW OTBETCTBEHHOCTH pabOTHHKOB 3a
HaJUIeKallee UCIIOJIHCHUE BO3JI0OKEHHBIX HAa HUX JIOJDKHOCTHBIX 00s3aHHOCTEH. J[eATeabHOCTD
COTPYZHUKOB OT/IeJIa PErJIAMEHTUPYETCS COOTBETCTBYIOMIUMHU J0JDKHOCTHBIME HHCTPYKIHSIMHE.
JIOJUKHOCTHBIE MHCTPYKLMM Pa3pabaThIBAIOTCS TJIABHBIM OyXTalTEpOM M  YTBEPHKIAOTCS
JUPEKTOPOM (uinana.

1.8.  KpanupukanuoHHbIe TpeboBaHus, (GyHKIHOHAIbHBIE  OOSI3aHHOCTH,  IpaBa,
OTBETCTBEHHOCTH PA0OTHHKOB OT/ENa PErNaMEHTHPYIOTCS B COOTBETCTBUM C JEHCTBYIOIIMM
3aKOHOJATENILCTBOM, JIOJDKHOCTHBIMU MHCTPYKLUSIMHU, YTBEPIKICHHBIMU JUPEKTOPOM (prnaa.

2. CTPYKTYPA U OPTAHU3ALIUS OTJAEJIA

2.1. CTpyKTypy ¥ IITaTHYIO YHCIEHHOCTH OT/JeNa OyXTraaTepcKoro ydera, OTYETHOCTH M
KOHTpOJISl YTBEPXKIAAET TUPEKTOp (uimaa, UCXOIs U3 YCIIOBHM M 0OCOOEHHOCTEH esTeIbHOCTH
(punrana, B COOTBETCTBHH C THIIOBBIMH CTPYKTYPaMH YIPABJICHHS H HOPMATHBAMMU UHCIEHHOCTH
C y4eToM 00BbemMa paboThl 10 MPEIIOKEHHUIO TIIABHOTO GyXrauTepa. .
2.2. PaboTHUKM OTHeNa HA3HAYAIOTCA HA JOJDKHOCTH M OCBOGOXKIAIOTCS OT 3aHHMAEMbIX
MIOJDKHOCTEH TIPUKA30M JUpEKTOpa (uimana IO IpPEeJCTaBICHHIO TIJIABHOIO Oyxramrepa B
COOTBETCTBUH C JCHCTBYIOIIMM 3aKOHOIATeNbCTBOM Poccuiickoi denepanuu.
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2.3. Kpamduxanuonnsle  TpeboBaHus,  (QYHKIHOHAIBHbIE 00sI3aHHOCTH,  IIpaBa,
OTBETCTBEHHOCTs PAOOTHHKOB OT/ENa ONPENENSIOTCS JEHCTBYIOIIMM  3aKOHOJATEIBCTBOM,
TPYZOBBIM JJOTOBOPOM, HacTosmM [looxeHHeM U I0JDKHOCTHBIMH HHCTPYKIMAMA.

2.4, I'maBHBIH OyXrajirep M0JUUHAETCS HEMOCPEACTBEHHO TUPEKTOPY ¢bunmnaa.

Hasuauaetcs ¥ 0CBOGOMKIAETCS OT JOKHOCTH MpHKa3oM Pekropa YHUBEpCHTETA.

2.5. ['naBHbIA OyXranTep WIA JIHIO, HCIONHAIONEE ero 00S3aHHOCTH, UMECT IPaBo IMOATHCH
JOKyMEHTOB, HAIPaBIsSEMbIX OT HMEHH OyXraaTepuu IO BONpPOCAM, BXOMAIMM B CIO
KOMIIETEHIIMIO. ‘

2.6. Pacmpenienienne OOS3aHHOCTEH MeXkKIy PabOTHHKAMH OTIENa PerIaMEHTHPYCT IJIaBHBIH
Gyxrantep B COOTBETCTBUM ¢ HAacTosMM [10J10)KeHHEM U IOJUKHOCTHBIMU MHCTPYKIHAMH.

3. OCHOBHBIE 3AJAYU OTAEJIA

OCHOBHBIMH 3aJ1a4aMH OT/IejIa SIBJISIOTCS:

3.1. Otmen OyXranTepckoro ydera, OTYETHOCTH W KOHTPOJS OpraHu3yeT BbIIOJTHECHHE

BO3JIOXKEHHBIX HA Hee 3ajad KaK HEMOCPEICTBEHHO, TaK M BO B3aUMOJICHCTBUU C JPYTHMMH

CTPYKTYPHBIMH IIOJpa3/ie/ieHusAMU (uinana, HalpaBIeHHbIE Ha obecrnieueHre (HUHAHCOBLIMHU

pecypcamu, COXPaHHOCTH M 3((EKTHBHOTO HCIOIb30BAHHUS OCHOBHBIX (GOoHI0B U 0OOPOTHBIX

CPEJICTB, TPYAOBBIX H (PMHAHCOBBIX PECYPCOB.

3.2 OpraHmu3anys ¥ COBEPIICHCTBOBAHHE IIAHMPOBAHKS TPy/aa, GOPM M CHCTEM OIIAThl TPyJa.

MaTepHaIbHOrO CTHMYJIMPOBAHHUS, C YYETOM [CHCTBYIOIIETO 3aKOHOAATe/IbCTBA, JOCTH)KEHHUH

HayKd, TEXHUKH M IEPEIOBOTO ONbITa B IEJAX NOBBILICHHS 5(pdeKkTUBHOCTH M OKa3aHUs

00pa3oBaTe/IbHBIX H AOIOJHUTEIBHBIX YCIYT.

3.3 [InaHUpOBAHKE U KOHTPOJIb SKOHOMUYECKUX OKa3aTeNIeh e TeIbHOCTH ¢dummana.

3.4. ®opMHpOBaHME TIONHOW M JOCTOBEPHOH HH(MOpMAIMHM O XO3JHCTBERHBIX MpOLECccax H

pesynbTartax JesTefIbHOCTH (uimana, HEOOXOAMMOH i ONEPaTHBHOIO pPYKOBOACTBA H

yIIpaBJICHHUS.

3.5. OGecrieueHre KOHTPOJIS HaJ HAJIMYMEM M JBHKCHHEM HMYIIECTBA, HCIOJIBb30BAHHEM
 MaTepUanbHBIX, TPYIOBBIX M (DMHAHCOBBIX PECYPCOB B COOTBETCTBHH C YTBEPKICHHBIMA
. HOpMaMH, HOpMaTHBAMHU ¥ CMETaMHU.

3.6. OGecreuenue pykoBojcTBa (uiuana uHbOpMaLMEH, HEOOXOAMMON s KOHTPOJA Hajl

coOmoeHreM  3aKoHoaarenbcTBa — Poccmiickoit  Penepaumu, TP OCYIIECTBJICHUH

X03CTBEHHBIX OIlepanuii — 3a UX 11e7Iec000pa3HOCTRIO.

- 3.8. TTocTaHOBKA ¥ COBEPIIEHCTBOBAHHE (JOPM M METOJOB BEJECHMS TOKYMEHTOOOOPOTA MEMWIY
KOHTpareHTaMd ¥ (GUIHAIOM ¢ ITPUMCHEHHEM CHCTEMbl MEHEUKMEHTa KayecTa, B
COOTBETCTBHH C YCTAaHOBIEHHBIM ['occranmaprom Poccuu, ¢ HCIONB30BAHUEM COBPEMEHHOM
KOMIIBIOTEPHON M OpraHU3alluOHHON TEXHUKH.

3.9. M3y4eHwue 1epeoBOro OIbITa B 001aCTH OyXrauTepecKoro yueTa, BHEPEHHE €ro B IPAKTHKY
paboTHI OT/IeN1a OyXTaJITepCKOro y4eTa, OTYETHOCTH H KOHTPOJIS

3.10. KoopauHaiys 1 KOHTPOJIb JJOTOBOPHBIX B3aMMOOTHOIIEHUH (uiinaia ¢ KOHTPareHTaMH.

3.11. MrdopMupoBanue pyKOBOACTBO (HIMATA O COCTOSHHM JIOTOBOPHBIX B3aUMOOTHOIICHHH

10 BOIIPOCaM, BXOJSIIUM B KOMIIETEHIHIO OT/IeIa.

3.12. CobmoneHHe TPYAOBOTO 3aKOHOJaTeNbcTBa P®, NOCTaHOBIEHHMH, pacHoOpsHKCHUM U
JPYTHX HOPMATHBHBIX aKTOB II0 BOIPOCAM OpPraHM3alliH Tpya, 3apaboTHOM NJIaThl U Jp.

3.13. AHanu3 pUHAHCOBOM NEATENBHOCTH (UITHANA, @ TaK JKe €ro CTPYKTYPHBIX [0/pa3Ae/IeHUH

10 OT/ICTILHBIM CTaThsIM PacXO0B.

3.14. YuacTie COBMECTHO C JPYTHMHU CJ1yXKOaMH B TIOJATOTOBKE JOKYMEHTALMHU 110 Pa3MEIIEHUIO
3aKa30B Ha MIOCTABKY TOBAPOB, BBINOJIHEHUS pabOT, OKa3aHUs YCIIyT I HYXK1 puirana.
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4. OCHOBHBIE ® YHKIIUU OTJAEJIA

4.1. Obecneyenne nonHoro yuera u KOHTPOJISI UCIIOJIHEHHE I1IaHa (PUHAHCOBO-XO03SHCTBEHHOI
JIESATEIILHOCTH.

4.2 CocraBienue Tekymmux u IIEPCIICKTUBHBIX  IJIAHOB  (DMHAHCOBO-XO3SMCTBEHHOL
JIESITEIIBHOCTH.

4.3 Yuactue B nepcreKTHBHOM [/TaHHPOBaHHHU TEKYIIUX U KAIHUTAIBHBIX PEMOHTOB OCHOBHBIX
¢bon10B.

4.4 lloarotoBka, aHamW3 W OTYET PYKOBOJCTBY (uinana 06 HCIOIHEHUU JIOTOBOPHBIX
00s13aTENBCTB B YACTH CPOKOB M CTOMMOCTH KAIUTATLHOIO | TEKYLIEr0 peMOHTOB.

4.5 Opranuzauus paGoTs! 1o HOPMHUPOBAHHUIO U LEHOOOPa30BaHUIO (uiInaia:

- COCTaBJICHHE HOPMATUBHBIX KAIBKYJIAIMHA JUISs 06pPa3oBaTeIbHBIX H JOMIOMHHTEbHEIX YCIyT B
COOTBETCTBHH € PA3PELICHHBIMA BHIAMH JIESTELHOCTH, KOHTPOJb HAM BHECEHHEM B HIX BCEX
TeKYILIHX U3MEHEHHUH;

- OCYHICCTBIICHAC aHAIM3a CTOMMOCTH, OKA3bIBAEMBIX YCIIYT B COOTBETCTBUH C paspeleHHbIMH
BUIAMH JISITEIILHOCTH.

4.6 Pa3paGoTka ITaTHBIX pacIMCaHuit 110 Beem CTPYKTYPHBIM IOJpa3eeHusIM puuaa.

4.7 Usyuenue > deKTHBHOCTH IIpUMeHeHHs ACHCTBYIOUIMX CHCTEM OILIATHI TPYIa, paspaboTka
MCPOTIPUSATHH 10 COBEPUICHCTBOBAHHIO OPraHU3alliy 3apabOTHON MUIATHI BCEX KaTeropwii
pabOTHUKOB (puHaia. ‘

4.8 OcymecrtBienne KOHTPONIS U NpOBEACHUE aHanu3a (oHIA OIIATHI TPyHa, COOIIOACHHE
HITaTHOH JUCIUIIIMHEI.

4.9 Ornpezenenue nopsiika GUHAHCHPOBAHUS KATHTAILHOIO PEMOHTA OCHOBHBIX (DOHIOB 3a CUET
BHEOIO/DKETHBIX CPEJICTB

4.10. ®opMHUpOBaHKE YUSTHON MOTUTUKH C Pa3paboTKO# MepONPUSITHIA IO & peanu3aluu.

4.11. IloAroToBKa METOTHYECKUX MaTepHaioB, IPUKA30B U PACIIOPSIKEHHH.

4.12. Cocrasrienue moaHON U JIOCTOBEPHOH OTYETHOCTH HA OCHOBE NEPBUYHBIX JOKYMEHTOB H
OyXraiaTepckux 3amucell M IperocTaBieHHe ee B YCTaHOBIICHHBIC CPOKH -B BBIIIECTOSIILYIO
OpraHu3allkIo, a TaK JKE€ B HAJIOTOBBIE, CTATHCTHYECKHE H COLUAAIBHBIC OpraHsl.

4.13. ObecneyeHne cTPOroro cobIOIEH S KACCOBOH 1 PacUYeTHOH JUCIMILIHHBI, PACXO10BAHHUS
IIOJIyYCHHBIX CPEJCTB 110 HA3HAYEHHIO.

4.14. Opranusanust ydera OCHOBHBIX (hOHIOB, MaTepHaJIOB, IE€HEKHBIX CPEJICTB.

4.15. Opramusanms pacyeToB €O CTYZEHTAMH IO IIOKA3aHHIO 00pa3oBaTeIbHBIX YCIIyT,
OCYHICCTBIICHUE KOHTPOJIS Ha/l CBOEBPEMEHHOM OILIaTON YKa3aHHOTO BUIA YCIIYT.

4.16. Obecnieyenne HaunCICHMI 3apabOTHOMH IJIaThI ¥ CBSI3AHHBIX C HElf pacyeToB.

4.17. OcyiecTBiieHHe KOHTPOIS COCTOSHHS pacyeToB C NPEANPHUATUSMHU, OPraHU3aLUIMH H
JIAIAMH, & TAK)Ke 32 COXPAHHOCTBIO ICHEKHBIX CPEJICTB H TOBAPHO-MATEPUABHBIX IIEHHOCTEH.
4.18. IpaBunbHOE HaYKCIIEHHE U CBOCBPCMCHHOE IIEPEYHCIICHHE HAIIOTOB U JPYTUX ILIATEXeH B
denepanbublii Gromxket, 6r0mKeT OMCKOIH 00J1aCTH, B3HOCOB BO BHEOIO/PKETHEIE GboHIBI.

4.19. B nensix obecrnedeHus AOCTOBEPHOCTH JAHHBIX OyXIaJTepCKOTO y4eTa M OTYETHOCTH B
YCTAHOBJICHHRIC CPOKHM IIPOBE/ICHHE HHBEHTAPH3ALMH NECHEXHBIX CDEJCTB, MaTepHaIbHbIX
3allacoB, HEMATCPHANbHBIX aKTHBOB, PACYETOB C KOHTPATEHTAMH, Y4acTHe B IIPOBEJICHHH
MHBEHTapu3aluu 6ubanoTedHoro houa.

4.20. OcymiecTBiieHre KOHTPONS Haj CBOCBPEMEHHBIM O(GOpPMIICHHEM IIPHEMAa M pacxoja
ACHGXKHBIX  CPENICTB, MaTepPHABHBIX 3allacoB, HEMATEPHATBHBIX AKTHBOB, IIPaBHJIbHBIM
pacxonoBaHueM (oHIa 3apaboTHOI TIaThl, BbIIAYeH BCEX BUJIOB IIPEMHii, BO3HArPAKICHHH,
IIOCOOHMH, COONIONCHHEM YCTAHOBIEHHBIX IOJKHOCTHBIX OKJIaZIoB  COTJIACHO IITaTHOMY
paclycaHHuIo. .
4.21. Yyactue B IPOBEICHUM aHAIN3A (GuHAHCOBO-XO035HCTBEHHOMN eATENPHOCTH MIPE AN PUSTHUS
¢ UCJIbIO  BBISBICHHS BHYTPHXO3AHCTBEHHBIX PE3ePBOB, IOPEAYNPEKACHUST TOTEPh U
HEMIPOM3BOACTBEHHBIX PACXO/IOB.
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4.22. OcyllecTBJICHHE MEPOIPUSTHA II0 TOBBILICHUIO YPOBHA aBTOMaTU3aliyd Yy4eTHO-
BBIUMCIIUTEIHHOTO IIpoLecca.

4.23. ObecrieyeHre XpaHEHUs JOKYMEHTOB U apXuBa OTACIa.

4.24. OxazaHye METOIMUYECKON TTIOMOIIM CTPYKTYPHBIM IOAPA3/IC/ICHUAM ¢umraza o BOIpocam,
BXOJISIIIAM B KOMIIETEHIIMIO OT/AEA.

5. TIPABA

5.1. JlaBaTh CTPYKTYPHBIM IIOJpAsfieieHUsM H OTACIbHBIM  CHEIHATHCTAM dunmnana
yKa3aHHs [0 BOIIPOCAM, BXO/ISIIUM B KOMIICTCHIHIO OT/EIA.

5.2. TpeboBaTth ¥ mOJy4aTb OT JPYIMX CTPYKTYPHBIX nojpasjieieHuit  puamana
HEOGXOIMMbIE JOKYMEHTH M MaTepuaisl (MHQOpMALHIO) 10 BONPOCaM, BXOIALIMM B
KOMIIETEHITHIO OyXTaJITePUH.

5.3. Bo3Bpamarh MCIOJIHUTENSM Ha JI0pabOTKY JOKYMCHTEL, o(hOopMIIEHHBIE ¢ HApYIICHHEM
YCTAHOBJIEHHBIX JEHCTBYIOIMMYI HOPMATUBHO-NIPABOBBIMU AKTAMH TpeOoBaHuUH, 1aBaTh
PEKOMEH/IAIINH 110 YCTPAHEHHIO BBIABJICHHBIX HEIOCTATKOB.

5.4. BecTd MEpemMCcKy IO BOIPOCAaM, BXOJSIIMX B KOMIETCHUHMIO OT]CINA, a TakKe o
JIPyTHMM BOIIPOCAM, He TPEOYIOIIUM COIIaCOBAHUS ¢ PyKOBOICTBOM ¢bunmana.

5.5. IIpencTaBUTENLCTBOBATE OT MMEHHM (uManza 1o  BOHNPOCaM,  OTHOCHHIMMCA K
KOMIIETEHI[UH OyXTaATepHH, BO B3aMMOOTHOLICHHAX C TOCYIapCTBCHHBIMM M
MYHHIMIQTGHBIME ~ OPTaHM3alMsIMM, @ TakKe ¢ APYIMMH - [IPEIPHSATHIMH,
OpraHu3alUsIMH, yIPSIKICHUAMH.

5.6. IIpoBOAMTH COBEIIAHMS MO BOIPOCAM, BXOIAIMM B KOMICTCHIMIO OyxrajaTepuu, H
y4acTBOBAaTh B TAKMX COBCLIAHMAX.

5.7. JlaBaTh pa3bACHEHHs, PEKOMEHJAUMW K YKa3aHus [0 BONPOCaM, BXOIINM B
KOMIIETEHIIHIO OyXTalITepHH.

5.8. IloamuceBaTh  (BTOpOH)  IOMNHCHIO  [CHEXKHBIC W I[UIATSKHBIC  JIOKyMEHTEL,
[pe/ICTaBJIsIEMble B yIPEX/IeHHUs OaHKOB, GUHAHCOBBIE U BBIICCTOAIUE OPraHbl.

5.9. IIpeacTapisaTh PyKOBOJACTBY (uiuaia IPEUIOKEHUs O HAJOKCHHH B3bICKAaHUs Ha JIIL,
JONYCTHBIIMX HECBOCBPEMEHHYIO Iepejady JOKYMEHTOB UL OTPaXCHHMA Ha cHeTax
GYXTalTepcKoro ydera M TAKKe 3@ HEAOCTOBEPHOCTh COJCPXKAIMXCA B JOKYMEHTAX
JTAHHBIX.

6. OTBETCTBEHHOCTb

6.1. Ortzen OyXraaTepckoro, ydera, OTYETHOCTH M KOHTPOJA HECET BCIO  IOJIHOTY
OTBETCTBEHHOCTH 33 Hajle)kaliiee M CBOEBPEMEHHOE BBINOJIHEHME (YHKUMHA ¥ 3a1ay,
TIPEyCMOTPEHHBIX HACTOSAIIMM MOJOKEHHEM.

6.2. iuauBuyanbHas (IepCOHaIbHAs) OTBETCTBEHHOCTE COTPYIHMKOB OT/I€/Ia yCTaHABIMBACTCA
JIOJIKHOCTHBIMHA UHCTPYKLIMAMH.

7. BBAUMO/JIEMCTBUE

|
7.1. B cBOell NPAaKTHYECKOW [ESTEIBHOCTH OT/IEN OyXrajaTepcKoro y4dera, OTYETHOCTH U
KOHTPOJIS B3aMMOJICHCTBYET CO BCEMHU CIIY)KOAMH M CTPYKTYPHBIMH IIOAPasCICHUAMH ¢unmana,
a TAaKXkKe B Ipejiesiax CBOSH KOMIETEHIMH CO CTOPOHHMMH OpraHu3allusMH. Bsaumoneiicteue
OCYIIIECTBISETCS II0 BONPOCAM JEATENBHOCTH, COITACOBAHMS JOKYMCHTOB, COBMECTHOTO
BBITIOJIHEHHUS PabOT B COOTBETCTBUH € YTBEPKICHHBIMH ILIAHAMH.



[Tonoxenue 06 oTnene Gyxrantepckoro y4era, OTYETHOCTH 1 KOHTpOJIA - 7 -
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