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1. O6aacTh NpUMEHEHHUS

1.1.Hacrosmee nonoxenue (nanee Ilonoxenue) onpeseseT OCHOBHbIE (yHKINH
¥ 3ajaud oTjena oOpraHusanuu y4eOHOM nesitenpHOCTH CHOMPCKOro  Kaza4bero
WHCTHTYTa TexHomoruit u ympasienus (¢pummama) ®TBOY BO «MI'VTY um. K.I.
Pasymosckoro (ITKY)», mopsiiok ynpabieHusi, Tpasa, 00s3aHHOCTH, dbopMupoBaHUE
CTPYKTYpBl M COCTaB OT/eNa, OCHOBBI [ESATEJBbHOCTH OTJeNa OpraHu3aluy yueOHOH
nestensHocTH (naee otaen OV JI).

2. HopmaTuBHas 06a3a

2.1.0tnen OV B cBoeit pabote pykoBojcTByercst Koncturyuuen Poccuiickoin
®enepaunn, DenepanbHbiM 3akoHOM PO Ne273-03 ot 29.12.2012 «O06 oOpa3zoBaHuu B
Poccuiickoit  ®enepauuu», HUHBIMH  (elepalbHBIMK  3aKOHAMM,  YyKasaMH H
pacniopsokenusiMu [IpaButenscrea P@, MunncTepcTBa HayKn W BBICIIETO o0Opa3oBaHus
P®; Verasom ®TBOY BO «MI'VTVY um. K.I'. Pazymosckoro (IIKY)»; Ilonoxenuem o
CKUTY (pumuane) ®TBOY BO «MI'YTY um. K.I'. Pazymosckoro (TIKY)»; npukaszaMu
1 pacIopsUKEHUsIMK PEKTOpa yHUBEPCUTETA M IMPEKTOPa (uinala; peleHusIMA Yyénoro
CoBeta yHuBepcuteTa W ¢unuana; IIpaBunaMu BHYTPEHHEro pacropsjika; HacTOALIMM
[TonmoxenueM.

3. O0wmmue noJIoKeHHsI

3.1. Otnen OV]I sBistercst cTpykTypHbiM rnoapasznenenuem CKUTY (¢uiman)
®IBOY BO «MI'VTY wum. KJI. Pasymosckoro (IIKY)» (manmee ®unuan),
OCYILIECTBISIIOIIMM AeSITENILHOCT (uiinaja o peann3alii OCHOBHBIX o0Opa3oBaTeIbHbIX
MPOrpaMM  COOTBETCTBHM C TOCYJApPCTBEHHOW JIMIEH3MEH Ha TIpaBO BCACHHA
06pa3oBaTebHON eI TENBHOCTH B cepe 00pazoBaHus.

Orgen OVJl NOAYMHSETCS B BONPOCAX OPraHM3alMH  y4eOHO-METOAM4EeCKOH
paboThl HEMOCPEACTBEHHO 3aMECTHTENO NMPEKTOPa (110 HAaNpaBlIeHHIO JESTENBHOCTH), B
OCTaNBHBIX BOIIPOCAX AUPEKTOpYy (uuaa.

3.2. Otmen OYJl ocyllecTBIsieT CBOK [ESTETbHOCTh BO B3aUMOJCHCTBHU C
JPYTUMHU CTPYKTYPHBIMH MOApa3eeHuAMHU puiuana.

3.3. PykosogctBo otzenoM OV][ ocyuiecTBISCTCS PYyKOBOAUTENEM OTZACIA,
KOTOpBI Ha3HAauaeTcss M OCBOOOXKIAeTCs OT 3aHMMAeMOH JIOJDKHOCTH  IPHUKA30M
pEKTOpOM YHHMBEpCUTETa IO TPEACTABICHHIO IMPEKTOpa ¢unuana. PykoBoauTenb
ornena OY ]I py UCHOIHEHHH JOJDKHOCTHBIX 00S3aHHOCTeH OpraHu3yeT paboty otzena
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M HeceT OTBETCTBEHHOCTH 3a €ro JAeATEIbHOCTBIO, BBINOIHACT HHBIC byHKIUU IS

peajn3alny nenel 1esTeabHOCTH 0TAeNa,

3.4.0053aHHOCTH PYKOBOJUTENS U COTpyaAHHKOB otzena OVl onpenensoTes ux
JOJDKHOCTHBIMU UHCTPYKLIHSIMHU.

3.5. Ormen OYJ] ocymiecTBIse€T CBOK ESTENBHOCTh B COOTBETCTBUH C YcraBoMm
VHMBepcUTeTa M PYKOBOJCTBYETCS MPHKa3aMH PEKTOpa VHHBEpPCUTETa, HACTOSIIUM
[Tonoxenuem, lLlpaBunamMu BHYTPEHHErO pacrnopsika —YHHBEPCHTETa M HHBIMH
JIOKQJIbHBIMH aKTaMy OpraHu3aliy.

3.6.0tmen  OYJl peopraHusyercss U JIMKBUAMPYETCA IPUKA30OM  PEKTOpa
YV HHBEPCHUTETA N0 TIPE/CTABICHUIO IMPeKTOpa Guiiana.

4. OcHoBHbIe 3a1a4u oTaena OY L

4.1 TlnaHupoBaHye, OpraHU3aLus U KOHTPOIIb y4eOHOH NeATeIbHOCTH dunuana 1o
peanusany 00pa30BaTeIbHbIX NPOIPAMM BBICLIETO, CPEHEro npo(eCCHOHANBHOrO |
JOTIONHUTETEHOTO MPOMECCHOHANBHOTO U IMCTAHIMOHHOTO 00Pa30BAHUSL.

4.2.ITmanupoBanue, y4eT W  aHaIM3  BBIIOJHEHHS yueOHOW  HarpysKu
poQeccopCKO-TpenoaBaTe/lbckuM — COCTaBOM U nperojiaBaresiell  CpeaHero
npodeccroHanbHOro 00pa3oBaHus.

4.3.CocTaBleHre ¥ KOHTPOJb 32 BBIIOJNHEHHEM pabouymx y4eOHBIX IIAHOB H
pacnucaHuii  3aHATHH  OOydalOUMXCAs [0 OCHOBHBIM npodeccroHaIbHBIM
06pa3oBaTeTbHBIM H JOMIOMHHTENLHBIM MPOMECCHOHAIBHBIM POrPaAMMaM.

4.4.®opMupoBanue 6a3bl JaHHBIX U IOArOTOBKA AHAIUTHYECKUX MaTepUajos o
pe3ysIbTaTaM arTecTalui U IBHXCHHUIO KOHTHHICHTA CTYICHTOB.

4.5 ITonroToBKa IPOEKTOB NPUKA30B U PACHOPSHKCHUH MO OpraHu3aliy y4eOHOro
rpolecca U KOHTPOJIb 38 UX HCTIOJTHEHUEM.

4.6.®opMupoBaHre NPEUIOKEHUH 10 COBEPLICHCTBOBAHMIO 00pa30BaTeIbHOTO
npolecca 1 BbIHECEH e MX Ha 00CYXK/ICHHE TUPEKTOPY U 3aMECTUTEIIO IUPEKTOPa.

4.7 MOHUTOPUMHI ¥ aHaiu3 yd4eOHOro mporecca Juisi Onpe/eeHHs HarpaBleHUH
pa3BuTHs yueOHOM nesTenbHoCTH Punnana.

4.8.0praHu3aiyus ¥ KOHTPOIb NPOBEJICHUS NMPAKTHK B COOTBETCTBUM C yueOHBIMH
[JIaHAMHM, CBOEBPEMEHHOE (POPMUPOBAHUE MPUKA30B M0 HATIPABICHUIO o0ydJaroluxcs Ha
MPaKTHUKY.

4.9 Opranuzaiysi BeJeHHs, XPAaHECHHUs JIMYHBIX NN CTYICHTOB, odopmieHue u
BbIa4a JOKYMEHTOB 00 okoHuaHnu duinana.

5. OcuoBHble pynkuun oraena OYJ{

B cOOTBETCTBUH C BO3JI0KEHHBIMHU 3aJ1a4aMy OTICII OV 1 BBITIONHSAET CIIETYIOLIHE
GyHKLHUU:
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5.1. TlnagupoBaHHE ¥ OpraHM3aluUA yyeGHOro Ipolecca B COOTBETCTBHHM €

deepalbHBIMU  [OCYN1aPCTBEHHBIMA oGpaszoBaTebHBIMA  CTAHJApTaMu M MHBIMH
HOPMATHBHBIMK JIOKYMEHTAMHU.

5.2.CocTaBjieHle M KOHTPOJb 3a BbIIOTHEHHUEM paGo4nx y4eOHBIX ILIAHOB IO
OCHOBHBIM TPO()ECCHOHATBHBIM 00pa3oBaTebHbIM mporpaMmMaM B COOTBETCTBUH C
yueOHBIMU TIaHaMH, YTBEPXKIACHHLIMA pexropom ®I'BOY BO «MI'YTY umenu K.I.
Pasymosckoro (ITKY)».

5.3.CocTaBjieHle ¥ KOHTPOJIb 3a BBINOJTHCHHEM rpaduka ydebHOro nporecca.

5.4. CocrapjeHHe DACIHCAHMS 3aHATAH, 3a4eTHO-OK3aMCHAIMOHHEIX ceccui,
KOHTPOJIb 33 UX BBIIIOJTHEHUACM.

5.5.0pranu3auys  3a4UCICHMs, OTIUCICHMA, BOCCTAHOBJIEHMSI M IepeBoOJia
00y4aIOLIUXCSL.

5.6. Yuer y4eOHOro ayIuTOpHOTO donaa Owuinana, OpraHusalus 1 KOHTPOJIb €ro
PALMOHATIBHOTO PaCcIIPEIEIeHUL.

5.7. KouTpoinb U aHajiu3 BbINOTHCHHA yueGHOM HArpy3Ku NpogeccopeKo-
MpenoiaBaTesIbCKUM COCTABOM.

5.8.Benenue ydera OCHOBHBIX rnokazareneii yaeGHoM aestenbHocTd Punraia 1
npeocTaBlIeHNe CBEICHHH, Kacaloluxcs ~ ydyeOHoW  JeATEJIbHOCTH, s
camMoo0ce10BaHMs.

5.9. [ToAroToBKa, y4eT ¥ CHCTeMarH3alus A0KyMEHTOB IO y4eOHOM AesTeIbHOCTH
dunuana.

5.10.Opranu3aius 1 KOHTPOJIb MPOBEICHUA TIPaKTHK, OArOTOBKA NOKYMEHTAINH
B COOTBETCTBUM C Yy4UEOHBIMM ILJaHaMH BO u CIIO, 3akitoueHue O0roBOpoB €
IpeANPUITHIMU.

5.11. CopneiicTBr€E BBIITYCKAOIHAM kadeapaM U NpeMEeTHO-LINKIOBbIM KOMUCCHSIM
dunana B opraHu3alyy 1 NpoBeICHUN HTOrOBOM aTTECTAllMU BBIITYCKHUKOB.

5.12. Befenue U XpaHeHHe JIMYHbBIX €T CTYACHTOB.

5.13. Bejenue TMepenucKd C TIpaKaaHaMH U BEeJOMCTBAMH [0 y4eOHOM
e TeNbHOCTY B MpeJienax nojgHoMouui Otrena.

5.14. [ToaroToBKa JaHHBIX IS rocyJapCTBEHHON CTATUCTUYECKON OTYETHOCTH.

5.15. ®opMupoBaHie 3aKa30B Ha GaHKK JOKYMEHTOB Jjis o0eceueHus y4eOHOro
Tpoliecca, BKIroyask J0KyMEHTb rocyaapcTBeHHOro o0pasna.

6. Opranu3anuoHHasi CTPYKTYpa H 1uTat oraena OY /L

6.1.CTpyKTYypY U LUTaTHOE paCIUCaHNe Otziena yTBEP)KAaeT PEKTOp Y HUBEPCUTETa
10 NpPEACTABIEHUIO THPEKTOpa dunrana B COOTBETCTBHHM C TUIIOBBIMH CTPYKTYpamu
yIIpaBJIeHHs 1 HOPMATHBAMH HCICHHOCTH € yueToM o6beMa paboTBl, TI0 MPETOKEHHIO
HauanbpHuKa OTaena.

6.2. Corpynnuku Ortjiena Ha3HAYAIOTCA Ha JIOJDKHOCTH M OCBOOOXIAIOTCSL OT
3aHUMAaeMbIX JOJDKHOCTEH TIPHKa3oM PEeKTOpa VHuBepcuTeTa 10 IPEACTaBICHUIO
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nupextopa Ounnaia, B COOTBETCTBUM C JIEHCTBYIOLIMM 3aKOHO/ATEIECTEOM Poccuiickon

Qenepalyu.

6.3. KonuuecTBO CTAaBOK OMPEAESeTCs IUTATHBIM PaCIIUCAHNEM.

6.4. Kpanudukanuonnble TpeboBaHus, (QyHKUMOHATbHBIC 00s13aHHOCTH, IIpaBa,
OTBETCTBEHHOCTH cOTpyAHukoB Otzena ONpeAeNsioTcs —TPYAOBBIM  JOTOBOPOM,
HacTosmmM  TloJoXeHHeM M JIODKHOCTHBIMU — MHCTPYKIMSMH, — ONpPEIE/IAEMBIC
pykosoauteiem OTzena 1o COracoBaHUIO C 3aMECTUTENIeM JIMPEKTOpa 1 yTBEPKAAIOTCS
nupektopoM Punnana.

6.5.PexxiM paGoThI OT/ENa OPraHU3alK Y4eOHOH NeATENbHOCTH yCTaHABINBACTCA
B COOTBETCTBMH C pPEXHUMOM pabOThl 00pa3oBaTelbHOM OpraHu3aiuu, a TakKe
[paBUJIaMH BHYTPEHHETr0 TPY0BOTO PAacrops/iKa v yTBEPKAACTCA JIMPEKTOPOM duinana.

6.6. Pykosonctso @Puimana obecreuuBacT rapaHTHpOBaHHOE (uHAHCUpOBaHHE
oTena, obecreunBaeT CiryXKeOHbIMU IIOMEIIEHUSMH, OPITEXHUKOH.

7. IlpaBa

Cotpyauuku otaena OY Il UMeIoT NpaBo:

7.1. OcylLecTBIeH)E AeATebHOCTH, PELy CMOTPEHHOHN HACTOSIIHUM [TonoxeHueM.

7.2 Ilonydenrie B YCTAHOBJIEHHOM IOPAIKE OT CTPYKTYPHBIX nopa3ieeHUM
durana MHGOPMALMIO TI0 BOIPOCAM, BXOIAIIMM B KOMICTCHIIMIO OTACIA.

7.3.06pararbcs K pyKOBOACTBY duimana ¢ NpeUToKeHnsAMH, HApaB/eHHBIMI Ha
COBEpIIEHCTBOBAHKE JICATEIBHOCTH OTALIA OV /1.

7.4. Onpejenenue HaA0aBOK M JOMWIAT K JOJDKHOCTHBIM OKIAJaM; MOPAAOK H
pa3Mephl PeMUPOBaHHUs paOOTHUKOB OT/EIA.

7 .5.1101b30BaThC WHBIMH IIPaBaMH, IIPEAyCMOTPEHHBIMH 3aKOHONATEC/ILCTBOM
Poccutickoit denepanuu.

7.6. BeinocuTh Ha paccmorpenne Yuenoro Cosera ¢unransa BOIPOCHI, CBA3aHHbIC
C COBepIIEHCTBOBAHMEM Y4eOHOro Mpouecca U NOBBIMCHHEM KauecTsa IIOJITOTOBKH
00y4aroLMuxcs.

7.7 1lonp30BaThest  ycnyramMu  OMOMMOTEK,  BBIYMCIMTENBHBIX  LEHTPOB,
MHQOPMALMOHHBIX HOHIOB yUEOHBIX U HAYUHBIX nojpaseieHuil gpunuana.

8. OTBEeTCTBEHHOCTH

Cotpyauuku otaena OY /I HecyT OTBETCTBEHHOCTD!

8.1. 3a TpaBOHAapylIeHHs U TPECTYIICHNUS, COBEpLIEHHBIE B TIpoLECcce
OCYILECTBIEHUS] CBOEH [EesTeNbHOCTH, B Ipelelax, oInpe/eNIeHHbIX JIEeHCTBYIOIUM
aIMUHHUCTPATHBHBIM ¥ yTOJIOBHBIM 3aKOHOAATEIECTBOM Poccuiickoi denepaumu;

8.2. 3a HeHaIexallee WCIOIHEHHEe WIM HEHUCTIOTHEHHE 00s3aHHOCTEN,
IpelyCMOTPEHHBIX JaHHBIM [TonoXxeHueM, JOTKHOCTHBIMHA MHCTPYKIUAMHA paOOTHHKOB
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oTJena B npeneiax, OIpPeACICHHBIX HeﬁCTBy}OMHM 3aKOHOIATEJIbCTBOM Poccutickon

Qenepaluu.

8.3. 3a HECBOEBpEMEHHOE U HEeKBAIM(UIMPOBAHHOE BBHIMOTHEHHE MPHUKA3OB,
pacropsDKeHHH, MOpYYeHUH U yKa3aHU#l BBIIIECTOSIIErO PyKOBOJCTBA, JIeWCTBYIOLIMX
HOPMAaTHBHO-IIPABOBBIX aKTOB 10 CBOEMY npoGUITIO JeATeIbHOCTH.

8.4. 3a HecoOJIOJeHNe TPYAOBOW AUCLMIUIMHBL, HOPM OXpaHbl TpyJa W MpPaBHil
TIPOTHBONIOKaPHOH O€30IaCHOCTH.

9. Cay:xeGHOe B3aHMO/IeCTBHE

9.1. Ornen OYJl B3aumozeiicTBYeT ¢ KadenapaMu M CTPYKTYPHBIMH
nozpasaeneHusMu GuInana i Y HUBepCUTETa.

CoryiacoBanue
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